
 
EDINBURG COMMON SCHOOL  

“A Great Place to Grow and Learn” 
4 Johnson Road 

Edinburg, N.Y. 12134 
ecs1@edinburgcs.org  518-863-8412 

 
E.C.S. Mission:  Our goal is to provide a quality education and a caring environment for 
all students so that they may grow, achieve and make a positive contribution to our ever 
changing world. 
 
                                            

Education + Commitment = Success 

---------------------------------------------------------- 
STUDENT HANDBOOK 2025-2026  

 
Name: _________________                                    Grade: _________________ 
 
*I have read and discussed the material in this handbook with my parents/guardians. 
I understand that I need to bring my agenda and/or folder home every single night, even 
if I do not have homework or other tasks to do.   
 
 
STUDENT SIGNATURE: _________________________________________________ 
 
PARENT/GUARDIAN SIGNATURE:_________________________________________ 
 
 
 

 ​   
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Message from the 
Superintendent 
 
Dear Students and Parents/Guardians: 
 
Welcome back to school Edinburg Eagles! This handbook along with our school website, 
www.edinburgcs.org contains important information you will need throughout the school year. 
Our website will share menus, important dates, new and revised policies, newsletters, student 
supply lists, valuable district and curriculum information. The website is updated frequently.   
 
Please carefully read this handbook with your parent/guardian and feel free to ask questions if 
something isn’t understood. Our school policies are in place to keep students safe and in a 
learning environment that supports mental and physical growth. You will find the full Code of 
Conduct on our school webpage.   
 
The classroom agenda/folder should be shared nightly with parents/guardians and returned to 
school on a daily basis. Homework and other communications will be sent home nightly in our 
school issued communication folder. Both are an important source of daily communication, so 
please set up a routine with your child each evening to check their agenda and folder. 
 
We must all be resourceful, respectful, responsible, positive and open to new possibilities and  
rigorous expectations. The hard work we put forth daily will help to accomplish our tasks 
throughout the school year. Should you have any comments and/or questions, please feel free to 
contact your teacher, the main office, or myself. We are all here to help you!   
 
Have an amazing year! 
 
Thank you, 
Ms. Michelle Ellis 
 
 

 
 
 
 
E.C.S. Mission: To provide a quality education and a caring environment for all students so that 
they may grow, achieve, and make a positive contribution to our ever changing world. 
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General Rules and Expectations: 
Attached to this letter is an expectations sheet called the “Eagle Way Expectations.” This 
explains what we expect from you, as a student, in the hallways, classrooms, bathrooms, on the 
school bus, playground and/or in the cafeteria.  Your teacher and parents will go over this chart 
with you to make sure you understand what is expected and why it is important. It is also posted 
in all classrooms and in the district office as a reminder throughout the school year.  
 
What Other Behaviors are Not Acceptable:  

●​ Bullying​  
●​ Fighting​  
●​ Physical contact of any kind​       
●​ Swearing 
●​ Coloring or drawing on walls, bathroom stalls, destroying any school property (desks, 

books, bulletin boards, etc.) 
●​ Threatening someone 
●​ Yelling and/or disrespecting your classmates or adults in the district  
●​ Knives, guns, ammunition (even used), fireworks or anything that looks like a weapon is 

never allowed in school, on the bus or in your backpack and/or pockets.  Any items will 
be confiscated from your person and consequences will be given. It will even warrant the 
possible contact with police and social service involvement. This includes both real and 
toy weapons. This is an important rule to know and understand, so please ask an adult if 
you are not clear on this safety rule. 

 
The consequences for breaking the rules can be severe. Depending on the rule it could be 
lunch or recess detention, removal from a PBIS event, suspension from clubs and/or other 
afterschool activities, in-school or out of school suspension, a mandatory meeting with your 
parents, and/or a year of expulsion for the weapons violation.  
 
Students are not allowed to have cell phones or any personal belongings (including any type 
of trading cards, and/or toys) in school or on the school bus. 
​
If your parents/guardians allow you to have cell phones, they must remain in your 
backpack until you arrive back home. 
 
Dress Code Policy #5300.25 
All students are expected to give proper attention to personal cleanliness and to dress 
appropriately for school and school functions.  Students and their parents have the primary 
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responsibility for acceptable student dress and appearance.  Teachers and all other district 
personnel should exemplify and reinforce acceptable student dress and help students develop an 
understanding of appropriate appearance in the school setting. 
 
A student’s dress, grooming and appearance, including hair style/color, jewelry, make-up, and 
nails, shall: 

1.​Be safe, appropriate and not disrupt or interfere with the educational process. 
2.​Recognize that extremely brief garments such as tube tops, net tops, halter tops,  

spaghetti straps, plunging necklines (front and/or back) and see-through garments are  
not appropriate. 

3.​Ensure that underwear is completely covered with outer clothing. 
4.​ Include footwear at all times.  Footwear that is a safety hazard will not be allowed. Crocs​

​ and sandals must have a strap and are never permitted on the playground. Sneakers are​
​ required for gym and recess.    

5.​Not include the wearing of hats in the classroom except for a medical or religious  
purpose. 

6.​Not include items that are vulgar, obscene, libelous, or denigrate others on account of  
race, color, religion, creed, national origin, gender, sexual orientation or disability. 

7.​Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or  
encourage other illegal or violent activities. 

 
Students who violate the student dress code, will be notified by the school nurse or 
superintendent and required to cover or remove the offending item, and if necessary or practical, 
replace it with an acceptable item.  Any student who refuses to do so shall be subject to 
discipline, up to and including in-school suspension for the day.  Any student who repeatedly 
fails to comply with the dress code shall be subject to further discipline, up to and including out 
of school suspension.​  
 
What is The Dignity Act (DASA)? Policy #0115: 
Mrs. English is your Dignity Act Coordinator. If you are intimidating, scaring, bullying, or 
picking on a student you will be sent to see Mrs. English to determine if the unwanted behavior 
is violating the rights of your classmates or staff. If founded, the student is in violation of the 
Dignity Act Policy #0115 and consequences will be given accordingly.  
 
Students will learn what bullying is and is not and why it is important to treat others the way you 
want to be treated. We want everyone to feel wanted and safe at school. One of our most 
important goals is to have a climate where all students respect and take care of each other. You 
may not always “get along” with everyone, but it is important to be kind to even those that may 
not be your “best friends.”  
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School Hours: 
All students need to be in the building by 8:00 a.m. to avoid being marked tardy. Buses will drop 
students off starting at 7:35 a.m. and parent drop off will begin at 7:45 a.m. Upon arrival, 
students will go directly to their homeroom. Students that wish to eat breakfast, will proceed to 
the cafeteria. Students not eating breakfast will stay in their homeroom (with homeroom teacher) 
in order to prepare for the day. Breakfast and lunch will be served in the cafeteria. If you arrive 
after 8:00 a.m., your parent/guardian will be asked to come into the building and sign you in. At 
that time, you will also have to tell the office what you would like to have for lunch. 
  
Dismissals will start at 2:45 p.m. with parent pickup being released first. Buses will be loaded at 
2:50 p.m. If you are a pickup, you must provide a note to the office first thing in the morning by 
handing it to your teacher when you arrive at your classroom. If you have to be picked up earlier 
for an appointment, please have your parents/guardians write a note to the school and the office 
will call down for you when they arrive.  
 
If your child/children will be a permanent pickup for the school year, please provide a note on 
the first day of school. 
 
Bicycles: 
Students in grades 4-6 are permitted to ride their bikes to school as long as we have a note on file 
from the parent/guardian. This note is required each school year.   
 
Bus Riders: 
Students are allowed to have one morning pick-up location and one afternoon drop off location. 
Your safety and getting to your destination is of high priority to us. The district works hard to 
ensure our students are safe and accounted for. When waiting for the bus, please stand back and 
keep eye contact with your driver when he/she pulls up. Only cross when your driver has 
motioned for you to cross. In inclement weather, buses may run behind schedule. Please be 
patient and respectful to our drivers/bus attendants.  
 
School Closings and Delays: 
School closings, delays, and early dismissals will be displayed on all local television stations, the 
Edinburg Common School Facebook page, and on Remind.    
 
It is important that your parents/guardians sign up for Remind in order to receive all of the 
district’s important announcements for upcoming events and weather delays/closings. 
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Information to sign up will go home in your forms booklet.  
 
Absences: 
Please remember that anytime a student is absent, the nurse must receive a phone call by the 
student's parent/guardian. The nurse’s office voicemail is on 24 hours a day (518-863-8412 ext. 
24), so please call day or night with those updates. If the nurse isn’t notified, a phone call will  be 
made home to ensure our students are safe.  Good attendance in school is extremely important to 
being a successful student, however, if you're not feeling well please stay home. 
 
When coming back to school, make sure to ask your teacher for all of your work missed and 
return it to school. If your child will be absent for two or more days, feel free to contact your 
teacher to gather missed work. A written excuse is required upon a student’s return to school. 
 
After you are absent 5 days, letters will be sent home regarding your absences. Absences greater 
than 15 days, will result in your child/children participating in the Response to Intervention (RtI) 
and/or homework clubs to ensure they have received missed instruction.  

Online/Distance/Remote Learning (If and only if the district has been closed to students by 
federal, state, and/or local agencies): 
Should the district be closed to students by federal, state, and/or local agencies and Edinburg 
Common School has to offer Distance Learning, students will need to show daily school 
participation, which is to be recorded by teachers and reported under the provisions of this 
policy.  Such participation will vary depending on the type of remote learning taking place.  This 
can include documented participation in online or virtual classes, completion of assignments, 
documentation of daily school activities and learning, or correspondence via online platform, 
email, and telephone. Teachers are also expected to pay particular attention to the educational 
progress of students learning remotely, and initiate appropriate interventions with the student and 
their family if a student does not show adequate engagement or growth. 
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THE STUDENT BILL OF RIGHTS 

 

With every right comes responsibility…. 
 

Students have a right to a safe school and a  
responsibility to keep it safe. 

 
Students have a right to know the rules and a  

responsibility to follow them. 
 

Students have a right to be heard and a  
responsibility to listen to others. 

 
Students have a right to be respected and a  

responsibility to respect others. 
 

Students have a right to learn and a 
responsibility to come to class prepared. 

 
Students have a right to their own personal space and a 

responsibility to respect others’ privacy. 
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THE EAGLE WAY EXPECTATIONS 
 
 

Strategies for 
Success 

 
 

Classroom 

 

 
 

Bus/Bus Stop 

 

 
 

Lunch 
 

 

 
 

Playground 
 

 

 
 

Bathroom 
 

 

 
 

Hallway 

 

 
 

Dress 

 

A 1) Keep hands, 
feet and objects to 
self 
2) Use classroom 
equipment 
appropriately 
 

1) Keep hands, feet, 
and objects to self 
2) Use an inside 
voice 
3) Stay seated in 
assigned seat 
4) Keep eye contact 
with your bus 
driver 

1) Eat your own 
food          
2)  Keep hands, 
feet and objects 
to self 

1) Use equipment 
appropriately 
2) Stay in your 
designated area 
3) Keep hands and 
feet to self 

1) Wash hands with 
soap 
2) Keep feet on the 
floor    
3) Keep water in sink 
4) No climbing 
over/under stalls 

1) Walk 
appropriately 
2) Use stairs 
appropriately     
3) Leave outside 
doors closed 

1) Keep shoes tied        
2)  Wear appropriate 
shoes                         

Be Safe 
 

Cooperation 
Integrity 
Respect 

B 1) Be polite 
2) Use an inside 
voice 
3) Respect self and 
others 

1) Respect self and 
others 
2) Obey bus driver 
& bus rules 
3) Respect property 
4) Use appropriate 
language 

1) Practice good 
table manners 
2) Use an inside 
voice  
3) Follow adult 
instructions 

1) Take turns 
2) Share 
3) Include others 
4) Use appropriate 
language 

1) Respect others’ 
privacy 
2) Flush toilet 
3) Only take 
necessary items into 
the bathroom 

1) Keep hands, feet 
and objects to self 
2) Use an inside 
voice 
3) Be courteous of 
others using the 
hallway 

1) Wear clothes 
appropriate for 
school (see Student 
Handbook)    
2) Perfume and 
deodorant sprays are 
prohibited in 
classrooms and 
hallways                       

Be Respectful 
 

Commitment 
Confidence 
Curiosity 

Enthusiasm 
Integrity 
Respect 

C 1) Be prepared 
2) Complete 
assignments 
3) Arrive on time     
4) Follow 
instructions 

1) Be prepared and 
on time for bus 
arrival 
2) Keep personal 
items in your 
backpack 
3) Only cross the 
road once your bus 
driver has motioned 
for you to do so 

1) Clean up your 
area 
2) Only purchase 
items for self 

1) Bring weather 
appropriate gear ie. 
winter/spring gear 
2) Line up quickly 
and quietly                  
3) Bring back what 
you brought out 
4) All recess 
equipment to be 
played with in 
grassy areas or 
blacktop. 
 

1) Clean up after 
yourself 
2) Use materials and 
facility as intended 
3) Leave when you 
are finished do not 
congregate   
 

1) Report 
immediately to 
your destination 
2) Use hand 
railings 
appropriately 
 

1) Dress for the 
weather ie. winter 
clothing gear such as: 
sweaters, jackets, 
boots, hats, mittens 
etc.  
 

Be Responsible 
 

Appreciation 
Cooperation 

Empathy 
Respect 

Tolerance 
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